Putting great shows into communities across Wales
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	    Booking Form
Tel: 029 2044 1340 
www.nightout.org.uk  

enquiry@nightout.org.uk


Bookings can be made online – just register as a promoter at www.nightout.org.uk and book your show

Forms must arrive a minimum of four weeks before the performance date or they will be rejected.

Please phone the Night Out office and discuss any issues before filling out the form.
Please submit separate forms for each performance in any one venue.

Promoter Details

	Name:      
	Position Held:      

	On behalf of (name of organisation)      
Please provide a brief description of your organisation and who you represent       


	Correspondence address:       

	County:      
	Post Code:      

	Daytime Tel:      
	Mobile:       

	E-mail:                                                                     
	Web site:      


Performance Details

	Performing Company:      
	Contact Name:      

	Address:       

	County:      
	Post Code:      

	Tel:       
	Website:        

	E-mail:      

	Performer cheque payable to:      


If more than one performing company please add contact details & fees in other details section on page 3

	Name of show:      
	Art form:      
(theatre, music, circus,  etc.)

	Please give a short description of the show which can appear in our public listings

(This information is only required if the show is not featured on the Night Out web site or recommended lists)

	     


	Fee £      
	Performance Date:      
	Start Time:      


	Venue Name:      

	Address:         

	County:      
	Post Code: (required information)       

	Tel:      
	Email:                                     Web Site:        


Is your venue in a Communities First area?  Y  FORMCHECKBOX 
   N  FORMCHECKBOX 
 unsure  FORMCHECKBOX 
  (we can check for you)
If yes you qualify for the Communities First discount

	Disability Access - you can download access  logos to use on your publicity from www.nightout.org.uk
Under the DDA legislation all venues are required to take reasonable steps to ensure that their services are accessible to disabled people. In order to support this legislation ACW require all recipients of funding to provide evidence that suitable action is being taken to solve these issues. If your venue has no such plan it is highly likely that it will soon not be able to qualify for the scheme. 

(For advice contact your local authority or Disability Arts Wales http://www.disabilitywales.org



	Is your venue wheelchair accessible?                                                                Please tick 

Does the venue have a wheelchair accessible toilet?  

Does the venue have a hearing loop?                


	Y  FORMCHECKBOX 

Y  FORMCHECKBOX 

Y  FORMCHECKBOX 

	N  FORMCHECKBOX 

N  FORMCHECKBOX 

N  FORMCHECKBOX 


	If not accessible, has your venue an action plan in place to solve these issues?   
	Y  FORMCHECKBOX 

	N  FORMCHECKBOX 



	TICKETS
	Venue capacity
	     
	Number of tickets required

(to save printing excess)
	     

	Available to the public from:
	Name      
	Tel      

	Available on-line from:
	www.     

	Ticket Price: £      
Full / Adults

     

	Concessions: £      
Please state who for

     
	Concessions: £      
Please state who for

     
	Concession £      
(Family  ticket s eg £20=
 4 tickets @ £5)

     

	If your event involves food as part of the ticket  price what is the cost of the food  full £           
concession £      
Please ring the office to discuss 02920441340



	(a)  We would like to use the “Night Out” tickets which ACW provides free of charge  
	 FORMCHECKBOX 


	Tickets will normally be sent at least 4 weeks in advance, 

if needed earlier, please specify when
	     

	(b)  We have our own accountable ticket system, which will stand up to public audit
	 FORMCHECKBOX 



	Are you happy for Night Out to pass on your contact details to performing companies registered with the scheme who may get in touch to promote their shows.   

Please tick which contact information you wish to make available


	Tel                FORMCHECKBOX 
     
E mail           FORMCHECKBOX 

Address        FORMCHECKBOX 



	In what language is the performance presented
	Welsh   FORMCHECKBOX 

	English   FORMCHECKBOX 

	Bilingual  FORMCHECKBOX 

	other? (please specify)
      


Finance:  Night Out will pay the performers on your behalf but needs a guarantee from you the promoter of 50% of the performer fee up to £300 / (£200 communities first area]. If this still puts you at financial risk it is often possible for us to arrange with your local authority to guarantee this initial sum and ACW will bill your local authority for any deficit once we receive your report form.

	We understand and agree that ACW's requirement for a guaranteed contribution of 50% of the fee up 

to a maximum of £300 (£200 if the venue is in a communities first area) 

That we may keep the first £100 of any ticket income above this sum.

That any ticket income above this contribution will be payable to ACW until the balance of the performance fee has been met. 

If overheads are higher than £100 please add costs information in the any other relevant detail section at the end of this page.


Please tick appropriate box

	 FORMCHECKBOX 

	We guarantee to pay Arts Council of Wales the sum of £        from our own resources

	 FORMCHECKBOX 

	We would like to take away the financial risk and ask the local authority to guarantee the required promoter contribution of £300 /£200 or 50% 
	£      

	 FORMCHECKBOX 

	This option is only relevant in occasional circumstances or events in Powys where the promoter must pay the first £150
We can only promote the event if our Local authority is willing to guarantee the required promoter contribution  but guarantee to pay a fixed sum of  (insert figure)
	£      

	Publicity / Marketing
It is your responsibility as the promoter to publicise the event which should be open to anyone from the community. Advice and ideas are available from www.nightout.org.uk or call the Night Out office.

Please credit the support from Arts Council of Wales Night Out Scheme on posters and press releases. 

Have you checked if there are other events at the same time that may significantly affect ticket sales?

You should contact the performers who may be able to provide posters and leaflets for the night.



We agree to send payment with the report form  by the 10th day after the event      FORMCHECKBOX 

	
	

	Please add any other relevant details about your event. Include costs if applicable.

	     


	Equalities
As a public body the Arts Council of Wales is fully committed to increasing access to the arts and broadening arts audiences. We want the widest possible cross-section of people to enjoy and take 

part in the arts. In spite of the good work undertaken by many artists and arts organisations, we know that some people face barriers to their enjoyment of the arts. This is one of the reasons why we take Equalities so seriously. 

We are required to collect and monitor information about who our funding is benefitting. This helps us report on our progress in addressing inequalities in the arts and helps us target funding where it is needed most.

The Equality Act 2010 talks about people with "protected characteristics" and we are collecting information about arts projects that are being funded to deliver activities specifically for these groups of people.

We are looking for information about particular groups of people you are targeting your activities for. At the current time we are gathering information about groups using the list included in The Equality Act 2010. We are therefore asking you to tell us if your organisations activities are for people from a particular age group, disabled people, people of a specific race, religion or belief, whether the activity is for men only, women only or has a focus on sexual orientation, pregnancy and maternity or gender reassignment.



	Although a Night Out event should be open to anyone please tell us if your event primarily aimed at 
or aims to foster good relations between people from any of the following groups: tick relevant box



	A particular age 
	Under 16
	 FORMCHECKBOX 

	16-26
	 FORMCHECKBOX 

	27-59
	 FORMCHECKBOX 

	60 & over
	 FORMCHECKBOX 

	Any age
	 FORMCHECKBOX 


	Disabled people. If yes please specify ………………………………………………….
	 FORMCHECKBOX 


	People of a specific race.  If yes please specify ………………………………………………….
	 FORMCHECKBOX 


	People of a specific religion or belief
	 FORMCHECKBOX 


	Men only
	 FORMCHECKBOX 


	Women only
	 FORMCHECKBOX 


	Gay, Lesbian or Bi-sexual
	 FORMCHECKBOX 


	Women who are pregnant, or on maternity leave
	 FORMCHECKBOX 


	People who have undergone or are undergoing gender reassignment
	 FORMCHECKBOX 



We have read and accept the “terms of agreement” for “night out” 

We are not in receipt of any other arts council of wales support for our programme & we request support for the public performance which we have provisionally arranged as detailed above: -

	Signature:      
	Date:      


	SEND or EMAIL to:

Night Out

Arts Council of Wales

Bute Place

Cardiff 

CF10 5AL
Tel: 029 2044 1340

www.nightout.org.uk
enquiry@nightout.org.uk
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Arts Council of Wales is committed to making information available in large print, Braille and on audio tape and will endeavour to provide information in languages other than welsh or English on request. 
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